
 

FIRST DISTRICT COURT OF APPEAL 

ELECTRONIC DOCKETING STATEMENT INSTRUCTIONS 

 

 Beginning with case number 1D10-1600 all docketing statements must be filed 

electronically through the eDCA portal.   This guide will walk you through the simple 

process of completing a docketing statement in eDCA.   The basic steps are as follows: 

 

1.  If a previous registrant of eDCA, login to eDCA with your login credentials.  If you 

have never registered for eDCA before, follow the onscreen prompts for completing 

registration.    

2.  Once logged in you can click the “File a Document” link.   You will be presented with 

the following options: 

 

Select the option that best applies to your situation.  Then 

from the resulting screen (below) choose “Docketing 

Statement” from the “Document Type” menu.      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3.  You will now be directed to an online version of the traditional “pink sheet” Docketing 

Statement.   Work through each question, closely following the instructive language of the 

form.     If you cannot complete the form in a single session you may scroll to the bottom of 

the page and choose “Save” which will allow you to log back in later and resume the form.    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.   When you are satisfied with your answers on the docketing statement click the 

“Submit” option at the bottom of the page.   Your Docketing Statement will be submitted to 

the clerk’s office for review and acceptance.   Prior to acceptance your completed form can 

be viewed in the “Pending Filings” section of eDCA.   After acceptance it will be viewable 

from the case’s docket page. 


